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	Post of    
	Communications Officer

	At
	Diocese of Llandaff

	Post ref   
	DCO2021

	Closing Date 
	


	PERSONAL DETAILS

	Surname 

Forenames

Title



	Address 

Post Code

Contact number

E-mail address
Are you a British subject or a national of any EU Country 
YES   ( NO  (
If not, do you have the right to work in the UK and/or if necessary have a current work permit/visa
 YES   ( NO  (
If so, please state the expiry date of your right to work in the UK and/or your work permit/visa.

Nationality:
National Insurance No:
Dates you are NOT available for interview.
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JOB APPLICATION FORM

Application for the post of:
training, qualifications And skills 
	EDUCATIONAL /  PROFESSIONAL / VOCATIONAL QUALIFICATIONS OBTAINED

	Dates
	Where obtained School/ College/ University/ Workplace etc
	Qualifications Gained
	Grade/

Level

	From MM/YY
	To

MM/YY
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	CURRENT MEMBERSHIP OF PROFESSIONAL BODIES

	Name of Body
	Grade of Membership
	Date of Admission
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	ARE YOU UNDERTAKING ANY COURSE OF STUDY AT PRESENT? (If so please give details)

	Date
	Training Course Title
	Duration

of course
	Organising Body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TRAINING RECEIVED During the past 3 years.

	Date
	Training Course Title
	Duration

of course
	Organising Body

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	IT IS OUR POLICY TO VERIFY THE QUALIFICATIONS OF ALL SUCCESSFUL JOB APPLICANTS AND YOU MAY BE ASKED AT A LATER STAGE IN THE RECRUITMENT PROCESS FOR YOUR CONSENT TO CHECKS BEING CARRIED OUT


	EMPLOYMENT HISTORY - Present or most recent employment (This may be paid or unpaid)

	Job Title:
Salary:

Name and address of present or most recent employer:
Start date:

Date left
Reason for leaving:
Brief description of job and main duties

	Notice required by Present Employer: 

	Previous Employment History

Please give details of your last 3 jobs, most recent first. Any relevant posts held before then may also be mentioned. This can include any unpaid or voluntary work you may have undertaken.

Any dismissal or redundancy must be clearly stated. (Please use a separate sheet if required).

	Dates
	Employer/Self Employed 
Please include name and address
	Post Held and 
Main Responsibilities
	salary
	Reason for Leaving

	From MM/YY
	To

MM/YY
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Additional Information

	Please give details of time not accounted for elsewhere on this application form.



	Do you hold a current United Kingdom driving licence?
Yes (
No (
Do you have use of a car?
Yes (
No (
If “Yes” do you have any current endorsements?


	Have you ever been convicted of a criminal offence?      Yes      (

No    (
If YES, provide details below of any unspent or pending convictions under the Rehabilitation of Offenders Act 1974


	Do you currently have any other employment other than your main job?    Yes   (           No    (
If ‘Yes’, please provide details below:

Post: 
Hours worked per week:


	YOUR EXPERIENCES AND ACHIEVEMENTS 

Please use this space to say why you are interested in the post for which you have applied and provide any other information that may assist your application, with specific reference to the job specification.

	


Email your application to diocese.llandaff@churchinwales.org.uk
Internal use only  








Candidate’s Ref No:





Received:…………………..……….  
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Candidate’s Ref No:
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